Creating a Discussion Board on Blackboard
1. In your course, click th

e Discussions button on the left-side navigation bar (pictured below).
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2. In the top left corner, click Create Forum. Discussion Board

Forums are made up of individual di:

Create Forum

3. Give your forum a name. (Ex. Discussion Forum 1 - Topic)

4. Give your forum a description. (Ex. This forum will cover this topic.)

Forum Information

2= Name
Description
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5. Choose when you want your forum to be available. If you don’t set specific dates/times, it will be available right

away. If you choose to not make it available and do not set date restrictions, you will need to manually make it
available. 5 Forum Availability

Available

o Yes © No (S

Enter Date and Time Restrictions

Display After =
Enter dates as mm,/dd,/yyyy. Time may be entered
[] Display Until ] =
Enter dates as mm,/dd,/yyyy. Time may be entered

6. Choose how your forum appears to students. Standard view is default and provides access to all students. You
can also make the selection for students to be required to make a post before seeing the responses of other
students.

Forum Settings

If a Due Date is set, submissions are accepted after this date, but are marked late.

Viewing Threads/Replies @ Standard View

Participants must create a thread in order to view other threads in this forum
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7. Next, choose how you want to grade the discussion forum. Note that you will need to input the number of points

the activity is worth. You can also add a rubric, by clicking Add Rubric.

Grade Mo Grading in Forum
@ Grade Discussion Forum: Points possible:
Grade Threads

[¥] Show participants in “needs grading” status [[Jj after every | 1 E] Pasts

Due Date F (=)

Associated Rubrics Add Rubric

Name Type Date Last Edited Show Rubric to Students

8. Choose whether or not you’d like to allow students to subscribe to the postings in a forum.
Subscribe = Do not allow subscriptions
“ Allow members to subscribe to threads
@ Allow members to subscribe to forum

, Include body of post in the email
@ Include linkto post

9. Choose the rules for creating and editing posts. The default settings (shown below) are usually preferred for this.
Create and Edit bl T

[] Allow Author to Delete Own Posts

@ Only posts with no replies

(7] Allow Author to Edit Own Published Posts
[¥] Allow Members to Create New Threads
(V] Allow File Attachments

[] Force Moderation of Posts

10. Choose the additional options. By default, the additional options are turned off (preferred).

Additional Options [] Allow Past Tagging
[7] Allow Members to Rate Posts

11. Click Submit. You've just created a forum! But there’s still work to be done.

Submit @

12. Click the name of your Discussion Forum to go into it.
_ 1 Discussion  Click the first t
Board 1 to use the disc

13. Within your Discussion Forum, click Create Thread at the top of the page.

Forum: Discussion Board 1

Organize Forum Threads on this page and apply settings to several or all {
clicking the column title or the caret at the top of each column. More Help

— Create Thread Grade Discussion Forum Subscnbe



14. Give your Thread a Subject and content. It's good practice to create an instruction thread and a thread

discussing the discussion topic or question.
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15. Once you've created each thread, they will appear as pictured below.

Thread Actions Collect  Delete
¥ Date Thread - Author Status Unread Posts
THEM3 8:50 AM How lo Use the Discussion Board Dylan Herx Published 9
7116/13 8:56 AM Question - Discussion Board 1 Dylan Herx Published 0
Thread Actions Collect || Delete

Displaying 1to 2 of 2 items

Total Posts

1

Edit Paging..

16. Notice that you can see how many posts there have been and how many unread posts there are by looking at

the icons pictured below.




